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1. OO1iue moJ1oKeHus

1.1. Hacrosmee IlonoxxeHue ompenenser MOPAIOK y4yeTa, pPErucTpalud, pPacCMOTPEHUs H
paspenieHus oOpamieHud rpaxaaH B MyHHIIMNAIBHOM 00II€00pa3oBaTeIbHOM OIOHKETHOM
yupexxienun  «llennHHas ocHOBHasg o00mieoOpa3zoBareibHasl IIKOJIA»  MYHULHUIAIBHOIO
oOpazoBanus SIcHeHCKHI ropoacKoi okpyr (fanee — mikosia, MOBY «llenunnas OOILl»), a Takxe
KOHTPOJIb 32 UX HCIIOJTHEHUEM.

1.2. Perynupyromee neiicrBue [lonokeHus pacnpocTpaHsieTcss Ha oOpalieHus, NOoJydYeHHbIE B
MIMCbMEHHOM UM YCTHOU (popMe, Ha JIMYHOM IIPUEME, TI0 NIOUTE, TeIEPOHY, FIEKTPOHHOM MOYTE,
yepe3 OQUIMATBHBIA CalT IMIKOJABI W HHBIMH HH(QOPMALMOHHBIMU CHUCTEMaMH OOIIEero

MOJIb30BAHMUS.
1.3. Paccmotpenune oOpamenuit rpaxaan B MOBY «llenuanas OOILl» permameHTHpyeTCS
CJIeIYIOLTUMHU
HOPMAaTHBHBIMH IMPABOBBIMU aKTaMHU:
e Koncrurymuen Poccuiickoit @enepanmeit;
o OenepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O06 ob6pazoBanuu B Poccuiickoit
denepanuny;
o O@enepanpabiM  3akoHOM oT 02.06.2009 Ne 59-®@3 «O mopsimke pacCMOTPEHHS
oOparenunii rpaxxaan Poccuiickoit denepanmmy;
o ®denepanpHbIM 3aKk0HOM Poccmiickort ®@eneparuu ot 27.07.2006 Ne 149-d3 «O06
nHpopManuu, HOOPMAITMOHHBIX TEXHOJOTHSIX U O 3aIUTe HHPOpMaAITUN»;
o  ®enepanbHbiM 3ak0HOM P ot 27.07.2006 Ne 152-D3 «O mepcoHaIBHBIX TaHHBIX).
1.4. OcHOBHBIE TEPMUHBI, HCTIOJB3YeMbIe B [los10keHNH:
Oo6pamenue rpaxaanuda (nanee - O6pamienue) - HanpasieHHoe B MOBY «lenuanas OOIL»
WM KOHKPETHOMY JOJDKHOCTHOMY JIMIlYy, B MHCbMEHHOM (opMe Wi B QopMe 3JIEKTPOHHOTO
JOKYMEHTA, MpeUI0KeHre, 3asBIICHIE UK jKajlo0a, a Takke YCTHOe oOpallleHre TpaX1aHruHa.
IIpennoxkenue - pekoMeHJalMs TpakJIaHKMHA MO COBEPILICHCTBOBAHUIO aAesTeabHOocTH MOBY
«enuanas OOIL»
3asiBjieHUe - Tpock0a IpaxIaHWHA O COJACHCTBUU B pealn3allii €ro KOHCTUTYIIMOHHBIX MPaB U
CcBO0OOJ MM KOHCTUTYIHMOHHBIX MpaB U CBOOOJ APYrux JUI, JUOO COOOIIEHUE O HAPYIICHUH
3aKOHOB M WHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, HexocTtatkax B pabore MOBY «llenunnas
OOII» 1 DOMKHOCTHBIX JIUII.
Kanoba - npocb0a rpakJlaHuHa O BOCCTAHOBJICHUU WJIH 3aIIUTE €ro HapyIIEHHBIX IpaB, CBOOOT
WJIM 3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO/I WM 3aKOHHBIX UHTEPECOB JIPYTHX JIMII.
1.5. Cenenus o HaxoxaeHuH MOBY «llemunrnas OOILD», TOYTOBOM M 3JIEKTPOHHOM ajipecax Jist
HampaBJIeHUs OOpaIlleHuii, 0 TeleQOHHBIX HOMepax, MHPOpMaIUs O JHUYHOM IpHUEeMe I'paKIaH
JUPEKTOPOM IIIKOJIBI, €0 3aMECTUTEISIMU, pa3MellalTcs Ha HH(QOPMALIMOHHOM CTEHJIE TIEPBOTO
ATa)ka 3JIaHus MIKOJIbI, OunaIbHOM caiite MOBY «llenunuas OOILL
1.6. OGparmieHus rpaxkJiad MOT'YT ObITh HaIllpaBJICHBbI:
noutoii  Poccum mo azapecy: 462776, OpenOyprckast 061acTb, I. SICHBIH, 1.
HoBocenbckuii, yi. llIkonbHas, 7;
ANEKTPOHHOM MOYTOH 10 ajxpecy: 460uozel@mail.ru;
no tenedony: 8(35368) 2-41-20;
yepe3 0(UIUANbHBIN CalT IIKOJIBI.



®  [IpU JIUYHOM IIpUEME.
1.7. Bce oOpamenust rpaxnad, nocrynapmue B MOBY «llemunnas OOILly, mojexar
o0si3aTennbHOMY paccMoTpenuto. OTka3 B mpueMe oOpaieHnii, pacCMOTPEHUE KOTOPBIX BXOIUT B
KOMITIETEHIIUIO IIKOJIbl, HEAOYCTUM.
1.8. PaccmarpuBaroTcst oOpalieHust Tpak/JaH 1Mo BOPOCaM, OTHOCSIIUMCS KOMITIETEHIIMH [IKOJIBI
B cootBercTBHM ¢ KoHctutynueit Poccuiickoit @enepanum, ¢penepanbHbIME 3aKOHAMH, 3aKOHAMHU
OpeHOyprckoii 00J1acTH 1 Y CTaBOM IIKOJIBI.
1.9. IIpu paccmoTpeHun oOpaleHus: He JOMYCKAeTCs pa3rialieHHe CBECHUN, COJIEPKAIIUXCS B
oOpalieHny, a TaKKe CBEICHHUH, KaCaroIuXCsl YaCTHOW JKU3HU TPaKAaHNHA, 03 ero COTJIacHsl.

2. IlpaBa rpa:kiaH U 00SI3aHHOCTH JOJKHOCTHBIX JIUII HIKOJIbI
NPH PACCMOTPEeHNH 00paleHu i

2.1. TIpu paccmoTpenuu oOparierns B MOBY «llenunnas OOID» Irpa)JIaHuH UMEET MPaBO:

2.1.1. TIlpencraBisTh AOMOJHHUTEIBHBIE TOKYMEHTHI M MaTepUalbl JIMOO 0Opamarbes C
MpockOo 00 UX UCTPeOOBAHUH, B TOM YHCIIE B AIEKTPOHHOU (hopme.

2.1.2. 3HaKOMHUTBCS C JOKYMEHTaMH H MaTepHallaMH, KaCArOIIUMUCS PacCMOTPEHHS
oOpamieHns, eciau 3TO HE 3aTparuBaeT IMpaBa, CBOOOIBI M 3aKOHHBIE WHTEPECHI IPYTUX JIHIl U
€CTM B YKa3aHHBIX JOKYMEHTax W MaTepuajiaX He COJEp)KaTCs CBEIEHHs, COCTABJISIOIINE
TOCYJapCTBEHHYIO WM HHYIO OXpaHIEeMYIO (eliepaTbHbIM 3aKOHOM TaifHy.

2.1.3. TlomyyaTb THUCHMEHHBI OTBET IO CYIIECTBY TIOCTaBJICHHBIX B OOpameHUH
BOTIPOCOB, YBEJIOMJICHHE O TIepeaipecaliiil MICbMEHHOTO OOpaIleHus B TOCYIapCTBEHHBIH OpraH,
OpraH MECTHOTO CaMOYIIPABIICHUS WM JIOJHKHOCTHOMY JIMIY, B KOMIIETCHIIHIO KOTOPBIX BXOJHT
peleHre MoCTaBICHHBIX B 0OpaIleHNH BOTIPOCOB.

2.1.4. OGpamatecs ¢ xano0oil Ha MPHUHATOE MO OOpAIICHUIO pPelIeHHe WU Ha JIeHCTBHE
(6e3meiicTBrE) B CBA3U C pACCMOTPEHHEM OOpalIeHHs] B aIMUHUCTPATUBHOM U (W) CyeO0HOM
MOPAJIKE B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

2.1.5. OGpamarbcs ¢ 3asBJICHHEM O MIPEKPAIICHUN PACCMOTPEHHUSI OOpaIeHHUS.

2.2. JomxHoctHbIe auiia MOBY «llenurnas OOIDy»:

2.2.1. OOGecneynBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOECBPEMEHHOE DPACCMOTpPEHHE
oOpalleHui TpaxaaH, B cllydyae HEOOXOJUMOCTHM - C Y4YacTHEM TpakJaH, HalpaBUBLINX
oOparieHue.

2.2.2. 3anpamuBaroT, B TOM 4YHCIE B OJJICKTPOHHOH ¢dopme, HEOOXOAUMBIC s
paccMOTpeHHusl OOpalleHH TOKYMEHThl M MaTepuajbl B JPYTrUX TOCYIJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIpPAaBJIEHHUS U Yy HHBIX JIOJDKHOCTHBIX JIMI[, B TpeJenax CBoel
KOMITETEHITHH.

2.2.3.  IlpuHuMaOT Mepbl, HaNpaBJICHHbIE Ha BOCCTAHOBIICHHUE WJIN 3aIIUTY HAPYIIEHHBIX
paB, cBOOO]I M 3aKOHHBIX HHTEPECOB I'PAXKIAH.

2.2.4.  JlatoT NUCbMEHHBIE OTBETHI 10 CYLIECTBY OCTABIEHHBIX B 0OpaIlleHHNH BOIIPOCOB.

2.2.5. YBemoMISIIOT TpakJaHWHA O HAMpPaBJICHUU €T0 OOpAaIlEHUS Ha PAaCCMOTPEHUE B
JIpyro¥ rocylapcTBeHHbIN OpraH, OpraH MECTHOTO CaMOYIPABIICHUS UM HHOMY JIOJDKHOCTHOMY
JUIYy B COOTBETCTBUU C UX KOMIETEHIIUEH.

2.3. KouduneHuuanbHble CBEACHUS, CTaBIIME W3BECTHHIMU JOJDKHOCTHBIM JIMIIAM TPU
paccMOTpeHuH 00palieHuid TpaxkiaH, He MOTYT OBITh MCIOJIb30BaHbl BO BpPEJ 9TUM TpakIaHaM,
TOM YHMCJIe, €CTH OHU MOTYT MOBJIeYb YIIEMJIICHUE YECTH U IOCTOMHCTBA TPasKIaH.
2.4. OcHOBHBIMH TPeOOBaHUSMHU K KAUECTBY PACCMOTPEHHS OOpaIICHHU SIBIISIOTCS:
® JIOCTOBEPHOCTh  IpPENOCTaBIsIEMON 3asBUTENAM MH(QOPMAIMM O XOJE pPacCMOTPEHHS
oOpaieHus;
®  YETKOCTh B U3JIOKEHUU MHPOPMAIUH;
® [OJHOTAa HHPOPMHUPOBAHUS 3asIBUTEICH O X0JIe PACCMOTPEHUs OOpaIleHUS;
e  ynoOCTBO M JIOCTYITHOCTb MOJyYeHHs] HHPOPMALIUHU 3aABUTENISIMU O TIOPSIIKE PACCMOTPEHUS
oOparieHui.
2.5. TpeOoBaHus, YYHUTBHIBAIOIIME OCOOEHHOCTH pabOThl € OOpalleHHsIMH TpaxaaH B
ANIEKTPOHHOM (hopme:




e oOecrieyeHrEe BO3MOXKHOCTH MOJTyYECHUS 3asiBUTEISIME HHPOPMALK 0 paboTe coOparieHusIMHA
Ha caiite MOBY «llenuunas OOIl»;

e oOecrieueHHe PU HATIPABJICHUH 3asiBUTENIEM OOparieHus B popMe 3JIEKTPOHHOTO JOKYMEHTA
MPEJCTAaBICHNUS 3asBUTEINIO DJICKTPOHHOTO COOOIICHHUS, MOATBEPKIAIOUIETO MOCTYIICHNE
oOpamierns B MOBY «Llemuanas OOLL».

3. Opranusanusi puemMa rpasJiaH mo JUYHLIM BOIPoOcaM
3.1. IIpuem rpaxgaH 1Mo JIMYHBIM BOTIPOCAM OCYIIECTBIISCTCS O MPEIBAPUTEILHON 3alicH B
MPUEMHON IIKOJILI B COOTBETCTBUH C YTBEPXKJICHHBIM rpadukoM. B cimydae oOpamieHus
IpaXIaHUHA K TUPEKTOPY 110 CPOYHOMY C TOUYKHU 3PEHUS rpakJIaHUHA BOTIPOCY, IIPUEM JaHHOTO
rpakJIaHIMHA OCYIIECTBIISICTCS B ONMoKaiiliee BpeMsi He3aBUCHMO OT rpaduka mpuema.
3.2. 3anuch Ha MpHEM K AUPEKTOPY LIKOJIBI OCYIIECTBISECTCS CEKpPEeTapeM €KEIHEBHO, KpoMe
BBIXOJIHBIX JHEM.
3.3. HeoOxomumasi nH(popManus O 3asBUTEINE, 3alMCABIIEMCS] Ha MPHEM, BHOCUTCS B JKypHAl
npUeMa IpakiaH 1Mo JMYHBIM BOTIPOcaM (TIPHIOKEHHE 5).
3.4. Tlpu muuHOM MpUEMe TPaKIaHUH MPEABSIBIISCT JOKYMEHT, YIOCTOBEPSIONINI €T0 JTNIHOCTD.
Osxuparolue npuemMa rpax/jaHe npuriianiaroTcs Ha Oecery cekpeTapeM.
3.5. VYcrHbie oOpamieHus TrpakIaH Ha JWYHBIA TpPHUEM MOJJICKAT PETHCTPAMHA ITyTeM
COCTaBJICHUS KAPTOUKH MpHeMa rpakaanuHa. @opMa KapTOUKH MpueMa TpakJaHuHa TIPUBEIcHA
B mpuioxeHUH 1 k Hacrosmemy IlososkeHnro. YcTHbIC oOpalleHus TpakKIaH, MPUHSATHIC TI0
TeneQoHy, He PETUCTPUPYIOTCS.
3.6. ComeprkaHue YCTHOTO OOpaIlIeHHUs] 3aHOCUTCS B KapTOUKy NpHUeMa rpakiaaHuHa. B cimydae,
€CJIM U3JI0)KEHHBIE B YCTHOM 0O0paieHnu (PaKThl ¥ 00CTOSATETHCTBA SBISIOTCS OYEBUTHBIMHU U HE
TpeOYIOT TOTIOJIHUTEILHOM MPOBEPKHU, OTBET HA OOpAIICHHE C COTIIacHs IpakIaHMHA MOKET OBITh
JaH YCTHO B XOJ€ JINYHOTO TpHEMa, O YeM JeNIaeTcs 3alicCh B KapTOUYKE JMYHOTO TpUEMa
rpaxkaaHuHa. B ocTajabHBIX ciydasx JaeTcs MUCbMEHHBIM OTBET MO CYIIECTBY IOCTaBJICHHBIX B
oOpareHuy BOIIPOCOB.
3.7. Ilpu moBTOpHOM OOpaIIeHUH JeIaeTcs MoI00pKa MO MPEabIAYIIeMY OOpAIICHUIO 3asIBUTEIIS
(y4eTHas KapTOuKa, 3asiBJICHHE TPakJaHWHA U OTBET IOJDKHOCTHOTO JIMIA).
B xonme nuuHOTO MpHEeMa rpaXKIaHUHY MOKET ObITh OTKa3aHO B JajbHEHIIEeM pacCMOTPEHUU
oOpareHus, eciii eMy paHee ObUT JJaH OTBET IO CYIIECTBY IIOCTaBIICHHBIX B OOpaIlleHUH
BOIIPOCOB.
3.8. Ecnu 1nupekTop MIKOJIBI O YBaXHUTENbHBIM NpUYMHAM (KOMaHAWPOBKA, BpEMEHHAs
HETPYAOCHOCOOHOCTh, OTIYCK W T.I.) HE MOXET HPHUHATH TPAXKIAHWHA, JUYHBIM TNpUeM
MEPEHOCUTCS Ha OMKalInii [eHb puemMa ¢ 0043aTeIbHBIM YBEIOMIICHHEM MPaXKIaHUHA.
3.9. B cnyuae, ecnu B OOpallleHUH COIEpXKATCsl BOIPOCHI, PEIIeHHE KOTOPHIX HE BXOJIUT B
KOMIIETEHIIMIO IIKOJIbI, TPAXJaHUHY JAeTCsl Pa3bsiCHEHHE Kyla U B KaKOM IOPSIKE CIEAYyeT
00paTUThCA.
3.10. JInuHbIi IpreM rpaXkIaH BEIETCs B MOPSIIKE OUePEIHOCTH.
3.11. Mudopmanus 06 uTorax mpuema rpakJaHHHAa BHOCHUTCS B JKypHall MpUeMa rpakjaaH Mo
JHYHBIM BoImpocam (mpuioxenue 1).
3.12. Tlpu HeoOXomuMOCTH, Ui PACCMOTPEHHUS MOCTABICHHBIX 3asBUTENIEM BOIPOCOB, Ha
JUYHBIN TPUEM MOXKET ObITh MPUTJIAIIEH COOTBETCTBYIOIIUN CIEIIHATUCT IIKOJbI.
3.13. Tlo pesynmpraTam MpueMa W TOPYYEHUH JUPEKTOpa UIKOJIbI, CEKpPeTaph HaIpaBIsIeT
MaTepHabl JMYHOTO MPUEMa IPaKJaH UCIIOHUTENSAM (OTBETCTBEHHBIM PAOOTHUKAM IIIKOJIBI).
B xkaprouke mpumema (paszmenbl: KOMYy M 4YTO TOPYYEHO; IOMOJHHUTENHHO) YKa3bIBAIOTCSA
bamunusi(1), MHAIUABI UCTIONHUTENSA(el), coepKaHue mopy4deHus (Mpu HE0OXOIUMOCTH), CPOK
WCIIOJIHEHUS, 1aTa U MOAIHNCH.
HcnonHuTENbh TOTOBUT MPOEKT OTBETA 3asBUTEIIO 32 TOANKCHIO0 JUPEKTOPA IIKOJIBI.
B cnyuae, ecnu B KapTOouke MpueMa yKa3aHO HECKOJIbKO HWCIOJIHHUTENEH, OTBETCTBEHHBIM
WCIIOJIHUTENIEM CUUTAeTCs JODKHOCTHOE JIMIIO, YKAa3aHHOE IMEPBBIM B KApTOUKE MpUeMa IO
obpamenuto. OTBET Ha oOpallleHue TOTOBUT OCHOBHOM MCIOJHUTEND, YKa3aHHBINH B TIOPYYCHUH
MIEPBBIM.



3.14. B xypHane mpueMa rpaxJaH MO JUYHBIM BOIPOCAM JIENIAETCS OTMETKA 00 MCIIOJHEHUH.
[lopyuenue cHMMaeTcs € KOHTPOJS AMPEKTOPOM IIKOJbI, OCYIIECTBJISBIIMM JIMYHBIA IIpHEM
rpaXkKaaH.
4. PaccMoTpeHMe MUCbMEHHBIX 00palieHuil 1 o0paleHuii rpaxiaH,
NOCTYNMBIIUX B JIECKTPOHHOM BH/e
4.1. Tlocrynarmue B MOBY «llenunnas OOIL» oOpamieHuss B MUCBMEHHON (opMe MpUHUMAIOTCS
CEKpeTapeM.

4.2. B nensax obecrieueHus: 0e30MacHOCTH TpH paboTe ¢ NMHCHbMEHHBIMU OOpAalICHUSMH OHU
MoJIIekKaT 0053aTeILHOMY BCKPBHITHIO U TIPEABAPUTEIHHOMY IIPOCMOTPY.
4.3. Ilpu mpuemMe MUCbMEHHBIX 0OpaIIeHUN:

IIPOBEPSETCS MPABUWIBHOCTh aIpECHOCTU KOPPECTIOHICHLINN;

BCKPBIBAIOTCSI KOHBEPTHI, IPOBEPSAETCS HAIUYUE B HUX JOKYMEHTOB;

MIOCTYIUBIINE C MHCbMOM JIOKYMEHTHI MOJIKaJIbIBAIOTCS I10J] CKPEINKY IOCe TEKCTa MUChMa,

3aTeM MOJIKAJIbIBA€TCS KOHBEPT.
4.4. OmnbouHoO (He Mo ajpecy) NpUCIaHHbIE MMChbMa BO3BPAILIAlOTCS HA MOYTY HEBCKPBITHIMH.
4.5. Tlucemennsie oOpamienus, nocrynuBiue B MOBY «llemunnas OOIll», perucTpupyroTcs
CEKpeTapeM B TE€UEHHUE TPEX JIHEH C MOMEHTA UX MMOCTYIUICHUS.
4.6. IMucemennsie oOpameHus, nmocrynuBmrie B MOBY «llemuunas OOILl», perHCTPUPYIOTCS B
XKyphaie peructpanuu obpaiieHuit rpaxaan (npuioxenue Ne 4).

XKypnan peructpanyu oOpameHnid TpakJaH BKITIOYAET B ceOs CIIEYIONINE Pa3/Ieibl:
PETUCTPAIIMOHHBII HOMEp; IaTa PETUCTPAINN OOpaIIeHuUs;
BU/JI iepefiauu oOpaleHus (Mo4YToM, 3JeKTPOHHOM OYTOH U T.11.);
CBEJICHUS O TIOBTOPHOCTH M 00 OCYIIIECTBIICHUH KOHTPOJIS;
(bamuTus, IMs1, OTIECTBO 3aSBUTEIIS, €TO AJIPEC;
aHHOTAITUs (KpaTKOe coJiep kKaHre 00paIlleHus ); CPOK UCTIOJIHEHUS 00paleHNs,
pe3odttonus (UCTIOIHUTEIb, COIepKaHNE TTOPYUEHHUSI, aBTOP, J1aTa);
OTMETKa 00 UCTIOTHEHUH 00paIeHNS.

Ecmn oOpameHre KONJIEKTHBHOE, TO PETHCTPUPYETCS aBTOP, B aJpec KOTOPOTO TPOCAT
HaIpPaBUTh OTBET.

OOparenue, NoCTyNnuBIIee T0JHKHOCTHOMY JIMILY B (hopMe JIEKTPOHHOI'O JOKYMEHTA, B TOM YUCIIE
C MCII0JIb30BaHUEM (eliepanbHOM rocy1apCcTBEHHON HHPOPMALMOHHON crucTeMbl «Eaunblii nopram»
rOCyJapCTBEHHbIX U MYHUIMNAIBHBIX ycayr (pyHkuumit)» (nanee «EQuHBIN mOpTam») HOUIEKUT
paccMOTpPEHHIO B MOPSAJKE, yCTaHOBJIEHHOM HactosimuMm denepaibHbiM 3akoHOM. B oOparienun
IpaXJlaHUH B 0053aTEIbHOM IOPSAAKE YKa3blBaeT CBOM (paMMIIMIO, UMS, OTYECTBO (TOCIEaHEE IpU
HAJINYMK), aJIpec AIEKTPOHHOU MOYTHI JIMOO YHUKAJIbHBIA MHIM(UKATOP) JMYHOIO KaOMHETa Ha
«EnuHOoM moprane», 1Mo KOTOpPOMY HY)XHO OTIIPAaBUTh OTBET, YBEIOMJIEHUE, €CIM OTBET OBITh
OTIIpaBieH B (opMe 3JIEKTPOHHOTIO JOKYMEHTa, U HMOYTOBBIM ajjpec, €ciu OTBET JOJKEH ObITh
OTIIpaBJI€H B MUCbMEHHOM (opme. ['paxkgaHuH BrpaBe MPUIOKHUTH K OOpallleHHI0 HE0OXOAUMBIE
JOKYMEHTbl W MaTepuaibl B UIEKTPOHHOH ¢opMe MO0 HamnpaBUTh yKa3aHHbIE JOKYMEHTHl H
MaTepHalibl B MUCbMEHHOU (hopMme.

4.7. Ha xa>xJoM 0OpallleHuH MPOCTaBIISETCs 1aTa PErucTPallui U PErUCTPallMOHHbIN HOMeED.

4.8. AHoHuMHbBIe oOparieHus (oOpamieHue numa (rpynmnsl Jgui) 6e3 ykazaHus (amMHINH, UMEHH,
OTYeCTBa, ajpeca, JaThl, JIMYHOM MOANMUCH) HE TMOAJEKAT PEruCTpallid U COOTBETCTBEHHO
paccMOTpeHHI0. AHOHHMMHBIE OOpallleHHs], COJAepXKallie CBEJEHUS O TOTOBSILIEMCS WM
COBEpILIEHHOM  MpPECTYIJICHWH,  HE3aMEUIMTEeNIbHO  HaNpaBisIOTCd A8 TMPOBEPKHM B
MIPABOOXPAaHUTENbHBIE OPraHbl.

4.9. Ilpomeuye perucTpamnuo oOpaieHus rpakiad B 3aBUCUMOCTH OT COJIEpKaHUs BOIIPOCa B TOT
JK€ IeHb HAIIPaBIIAIOTCA IJI pacCMOTpeHUs qupekTopy MOBY «emunnas OOLLD».

4.10. OGparienus rpaxaaH 1Mo BOIPOCaM, He OTHOCSAIIMMCS K KOMIIETEHIMU IIKOJIbI, B TEUEHUE

7 (cemm) OHEH cO JHS MX PETUCTpPAllMU MEPECchUIAIOTCS CEKpPEeTapeM B COOTBETCTBYIOIHE
OpraHu3allii MM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIlY, B KOMIIETCHIIMIO KOTOPBIX BXOJUT
peleHre MOCTaBJICHHbIX B OOpAIlleHUH BONPOCOB, C YBEJOMJICHHEM TI'pakJaHUHA, HAIIPaBUBILETO
oOpaineHue.

4.11. OcHOBaHMs U1 OTKa3a B pACCMOTPEHUH OOpaIeHUS:



B cniydae, eciii B mUCbME@HHOM OOpAIeHUH He yKa3aHbl (haMUIHSI TPaKIaHUHA, HAIPABUBIIIETO
oOpalenue, Wiu MOYTOBBIN apec, 0 KOTOPOMY JOJDKEH ObITh HampaBieH OTBET, OTBET Ha
oOpalleHre He JTaeTCs;

Ecnu B ykazaHHOM 0OpaleHuu coAepKaTcsi CBEICHHs O TOAr0TaBIMBAEMOM, COBEPIIAEMOM
HJIM COBCPIICHHOM IIPOTHUBOIIPABHOM JACAHHHU, a TAKXKC O JMLIC, €ro IMOAroTaBJIMBAIOIICM,
COBEpUIalOIleM WM coBepmuBiieM. OOpalieHue  MOAJEKUT  HAIPABJICHUIO B
FOCYHapCTBeHHBIﬁ opraH B COOTBETCTBUU C €TI0 KOMHGTGHI_II/Ief/'I;

B cityaae, eciii TeKCT MICbMEHHOTO OOpaIeHus He OJIaeTCs IPOYTEHHIO, OTBET Ha OOpalieHne
HE JIaeTCs U OHO HE MOJICKUT HAIIPABJIEHUIO HA PACCMOTPEHNUE B TOCYJapCTBEHHBIN OpraH, opra
MCCTHOI'O CaMOYIIPaBJICHUA WA JOJDKHOCTHOMY JIMIY B COOTBECTCTBUU C UX KOMHCTCHHHCﬁ.

4.12. OGpamieHne MOXKeT ObITh 3aPETHCTPUPOBAHO, HO HE PACCMOTPEHO IO CYIIECTBY, SCIIH:

B cnydae, eciiv B TMCbMEHHOM OOpallleHUH TPaKIaHUHA COACPKUTCS BOIPOC, HA KOTOPBIA eMy
HEOHOKPATHO JaBaJUCh MUCHhbMEHHBIE OTBETHI M0 CYIIECTBY B CBS3M C paHEE HAIMPaBIISIEMbIMHU
oOpaleHusMHU, U TIPU 3TOM B OOpaIeHUH HE MPUBOISATCS HOBBIE JIOBOJIBI UJIN 00OCTOATENHCTBA,
PYKOBOJUTENh TOCYIAapCTBEHHOTO OpraHa WM OpraHa MECTHOTO CaMOYIpaBJICHUS,
JOJDKHOCTHOE JIMIIO JIMOO YIIOJHOMOYEHHOE€ Ha TO JIMII0 BIOPaBe MPHUHATH PEIICHHE O
0€30CHOBATEIILHOCTH OYE€PETHOTO OOpaIeHUs U MPEKPAIICHUHU TIEPENUCKU ¢ TPAXKIAHUHOM T10
JTAHHOMY BOTIPOCY IIPH YCIIOBHH, YTO YKa3aHHOE OOpallleHe U paHee HalpaBIisieMble 00paleHus
HaIpaBJISTUCH B OJIMH U TOT e TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPaBICHUS WITH
OJTHOMY U TOMY € JIOJDKHOCTHOMY Jinily. O JaHHOM peIIeHWH YBEIOMIISICTCS TPaKIaHWH,

HaInpaBUBIINMIA oOpalleHue.
e [10 BOIIpOCaM, COJICPXKAIIMMCS B OOpaIICHHH, IMEETCS BCTYIHUBIIICE B 3aKOHHYIO CHITY
cyneGHOEe pelIeHNUE;
e oOpaleHne HalpaBJIeHO JIMIIOM, KOTOPOE MTPU3HAHO HEJEEeCIIOCOOHBIM pelIeHHEM CyIa,
BCTYNHBIIUM B 3aKOHHYIO CHITY;
e oOparieHue NOJaHO B UHTEpEcaX TPEThUX JIUL], KOTOPbIE BO3PAKAIOT POTHB €ro
paccMOTpeHus (KpoMe He1eeCIioCOOHBIX JINIT);
e oOpamieHue COACPKUT HEIEH3YPHBIC JTUOO OCKOPOWTEIbHBIC BBIPAXKEHUS, YIPO3bl KU3HH,
3I0POBbIO U UMYIIECTBY JAOHKHOCTHOTO JIUI[A, a TAKXKE YJIEHAM €ro CEMbHU.
4.13. B cnyvasx, ykazaHHeIX B nyHKTe 4.11 Hacrosmero pasaena, JWIO, HalpaBUBIIEE
oOpailieHre, OMOBEIIAETCs O JAHHOM PEUICHUH C yKa3aHUEM OJHOU U3 MepeYHCICHHBIX MPUYHH.
4.14. Tlo nmucbmMeHHOMY OOpamieHUuI0 W OOpalleHHI0, MOCTYIMHUBIIEMY B AJICKTPOHHOM BHJIE,
PYKOBOJIUTENIEM JOKHO ObITh MPUHATO OJHO U3 CIEAYIOIIUX PEIICHUN O:
MPUHATHH K PACCMOTPEHUIO;
HaIpaBJICHUU B IPYTHe OpPraHu3aluu U yU4peKICHUS;
MpHOOIIEHNUN K paHee MOCTYNUBILIEMY 00paIIeHHIO;
COOOIIIEHNH TPAKIAHUHY O HEBO3MOKHOCTH PACCMOTPEHHSI €r0 0OpallieHus;
COOOILIEHNH TPAXKIAHUHY O MIPEKPALIEHUH MTEPETTHCKH.
4.15. JIupexTop MIKOJIBI paccMaTpuBaeT oOpalleHus TPaX/JIaH U ONpeAensieT JOKHOCTHOE JIULIO,
U CPOKH MOATOTOBKU OTBETa 3asiBUTEIIO (TpuiiokeHue Ne 3).
4.16. JIomKHOCTHOE JIMIIO0 TOTOBUT OTBET Ha MUChbMEHHOE OOpallleHue rpakKaaH, U MepeaaeT ero
CEKpeTapo i MOAMUCH TUPEKTOPOM, PETUCTPALIMU U OTIPABKU HA yKa3aHHBIA TPakJaHUHOM
MOYTOBBIN aJpec ¢ yBeJOMIIEHHEM, THOO0 (1) Ha a/ipec AIMEKTPOHHOM MOYTHI.
4.17. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE U OOBEKTUBHOE PACCMOTPEHHE
oOpailleHuii B paBHOM CTETIEHU HECYT BCE YKa3aHHBIEC B PE30JIOLNN UCTIOTHUTEIH.
4.18. Ecnu B IOpY4YeHUH IO OOpaIeHUI0 HECKOJIBKO MCIIOHUTENEH, TO OHU HE TO3/IHEee, YeM 32
5 (maATh) mHEW MO0 UCTEUeHHUs cpoka OTBETa Ha oOpallleHue, MPEICTaBISIOT OTBETCTBEHHOMY
WCIIOJIHUTENIO MaTepUaIIbI IIsl COCTaBJICHUS OTBETA.
4.19. VcnioJIHEHHBIMH CUUTAIOTCSI OOpaIIeHHs TPaXKIaH, eCIM PACCMOTPEHBI BCE MOCTaBICHHbBIE
B HUX BOIIPOCHI, TPUHATH HEOOXOAUMBIE MEPHI U aBTOPAM JIaHbl HCUEPIILIBAIOIINE OTBETHI.
4.20. B cinyudae, ecnu JaHHBIX, yKa3aHHBIX B OOpallleHWH, HEJOCTATOYHO Ui TPUHATHUS
OKOHYATEJILHOTO DEIIEHHS, 3alpalliBalOTCs HEOOXOAMMbIE MaTepuaibl AN 3aKIIOYSHHUS |
000CHOBAHHOTO MPUHATHUS PELICHUS.
4.21. Ob6pamenus rpaxaaH paccmarpuBarorcs B Teuenne 30 (TpuanaTv) AHEH cO THS UX
perucTpanyy, €ciu B PE30JIONWU HE YKa3aH JApyroi cpok wucnoinHeHus. OOpaineHus, He
TpeOyIoIIHe JONOIHUTEIBHOW MPOBEPKU U M3YUEHUs, paccMaTpuBaioTcst B Teuenue 10 (zecsath)



nHer. OKOHYaHHEM CpOKa pacCMOTPEHMs OOpAIeHNs] CUUTACTCA AaTa PelIeHus BOIpoca.

4.22. 1lpu HEBO3MOKHOCTH HCIIOJHEHHUS OOpalieHus B CPOKH, YCTAHOBJICHHbIC MyHKTOM 4.21
HACTOSIIETO pasziena, HEoOXOAUMMO pELIMTh BONPOC O MPOJUICHHH CPOKAa PACCMOTPEHUS.
[TpoamuTh CPOK paccMOTpEeHHUsE 0OpaIeHHsI MOXKET TOJIBKO JUPEKTOP, HO HE 0ojiee yeM Ha OJUH
MeCHII.

4.23. Pe3ynbTaThl pacCMOTPEHUS 0OpaIeHUs] COOOIIAIOTCS €T0 aBTOPY.

4.24. VcionHuTens W JUIO, TOINKCABIIEE OTBET, HECYT OTBETCTBEHHOCTh 3a IOJHOTY,
CoJiepKaHue, SICHOCTb W YETKOCTh H3JIOKEHHS CYTH OTBETAa, JIOCTOBEPHOCTh CCBUIKM Ha
HOpPMAaTHUBHBIEC TTPABOBBIC AKTHI.

4.25. OTBeThI Ha OOpaIIeHUs TPaX/IaH MOANMCHIBACT TUPEKTOP HIKOJIBI.

4.26. Tlpu paccMoTpeHHH OOpaIICHUsI HE JOMYCKAeTCs pasTialleHHe CBEACHUH, COMep KAIIXCS
B 00pallleHNH, a TAK)Ke CBEJICHUH, KaCaroIUXCsl YaCTHOM JKU3HU TPaKJaHNWHA, 0€3 ero coriacusl.
Wudopmanus o mepcoHaIbHBIX JaHHBIX 3asBUTEICH XpaHUTCS H 00pabaThIBaeTCs C COONIOICHIEM
TpeOOBaHUN POCCUIICKOTO 3aKOHOJAATEILCTBA O IEPCOHATBHBIX JaHHBIX.

4.27. He sBiisseTcst pas3rJiallicHUEM CBEJICHUH, COJEpIKaIIUXCsl B 0OpaIieHny, Ipyu HaIpaBICHUU
MMCBMEHHOTO 00pallleHusl B TOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHUS WU
JIOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE TOCTAaBICHHBIX B
oOpallleHuH BOIIPOCOB.

4.28. Tlepen mepemaueil OTBETOB 3asBUTENSIM Ha OTIPABKY CEKpeTaph IMPOBEPSET HAIUYHE

MOJTUCEH, COOTBETCTBHME M HAIWYUE TPUIOKEHUN, YKa3aHHBIX B OTBETE, MPaBUIBLHOCTh

HamMcaHUs UHJEKCa MOYTOBOTO OTAEICHHUS, ajpeca, (paMUIuU U MHUIIMAJIOB KOPPECIIOHIEHTa U

UCXOJSIIIEr0 HoMEpa MUChMa.

4.29. OdopMmieHHBIE HaIeKAIIUM 00pa30M OTBETHI OTIPABIIAIOTCS CEKpeTapeM ajpecaraM

MTOYTOBBIM OTIPABJICHUEM WA BPYJAIOTCS JIMYHO.

5. 3akaouuTeabHbIE NMOJOKEHUS

5.1 Hacrosimiee [lonoskenne pa3paboTaHO B COOTBETCTBUU C Y CTABOM IIIKOJIBI i BBOAUTCS B
JICHCTBUE B YCTAHOBJICHHOM MM TIOPSIIKE.

5.2. Wsmenenuss B Hactosimee I[lomoxxeHne M™MOTYT OBITh BHECEHBI TPH HW3MEHEHUH
3akoHoatenbcTBa Poccuiickoit deneparuu B 007aCTH pacCMOTPEHHsI OOpallieHUu TpakaaH.









[Mpunoxenne 1 k [onoxkenuro «O mopsiake
paccMoTpeHust 0OpalieHul Tpaxaan»

MyHununaipHoe 0011e00pa3oBaTebHOE OIOIKETHOE YIPEKICHUE
«llenHHas ocHOBHas 00IIe00pa3oBaTeibHas IIKOJIA» MYHUIIUITATBHOTO 00pa30BaHuUs
SIcHeHCcKMi TOPOJICKON OKPYT

KAPTOUKA ITPUEMA I'PAXK/IAH

®amuns, Ums, OtaecTBo:

Anpec, Tenedon, e-mail

Mecto paGoThI:

Kpatkoe conepsxanne odpareHus (3asBICHHS)

I[aTa OTBECTA « » TI.

C pemenuem Bormpoca oOpallieHus COrIaceH /He corfiaceH (HY>KHO MOJYEePKHYTH)

YHCII0 HOJIINCH ®.1.0.



[punoxenue 2 k [onoxkenuro «O Mopsiake
paccMoTpeHust 0OpalieHul rpaxaan»

YBEJOMJIEHHUE
0 NMOJy4YeHHH MUCbMEHHOT0 00palleHUs TPAKIAHNHA
Beigano:
(@11.0)
Bame oOpaiieHue npuHsITO « » 20__ 1.

[Ipunsin oOpaienue

(®.1.0., 1omKHOCTE)

« » 20 1.

(moamuck)



[Mpunoxenue 3 k [Tonoxenuto «O nopsiake
paccMOTpeHust OOpallleHUI Tpak1aH»

CIIMCOK

JIMI, OTBETCTBEHHBIX 32 PACCMOTpPEeHHe 00palleHUil IrpaxIaH,
nocrynusmux B MBOY COLI Neé

NeNe HanpagJienue 1eTeJIbHOCTH, K OTBeTcTBEHHBIN 32
n/mo KOTOPOMY OTHOCHUTCS O0painieHue paccMoTpeHue oOpaleHuii rpaxaan
1 | HaumenoBaHue oOpazoBaTebHOM OpraHu3anu,| Jleaonpon3Boaurens
MECTO HaxOXJIeHUs, TeIeOH, aJipec cailTa,
aJIpec ICKTPOHHOM MOYTHI, PEKBU3HUTHI
2 | 3akoHOaTeIbHBIC 1 HOPMATHUBHEIC TIOKYMEHTHI | JlupekTop; 3aMecTuTeNnn JUPEKTOpa.
3 | YuebHO-BOCTIUTATENIBHAS AEATENLHOCTD; 3amMecTUTeNH AUPEKTOpa
MIEPEBO/I, BOCCTAHOBJICHHUE U OTYHCIICHUE
00yJaroIIMXCsl; MOCEIICHUE U YCTIEBAEMOCTh
00yJaroIIMXcsi; TOMOJTHUTEIPHOE 00pa30BaHNe
Y BHEYpPOYHAas JICATEITHbHOCTb.
4 | [Ipuem rpaxaan Hupexrop
5 | OGpatenus Mo KaJpoBLIM BOIIpOCaM Hupexrop
6 | OGecnie4eHHOCTh YU€OHOM TUTEPATYpOI bubnuotekapn
8 | O6pamenus mo cobmroneHnIo 3akounbIX mpae | Jupexrop; Ilpencenarens mpoproma.
pabOTHUKOB
11 | Oxpana Tpyna OTBETCTBEHHBIN IO OXpaHE TPy/a




perucrpanuu odpamennii rpaxaan 8 MOBY «1OOII»

Kypnan

[Tpunoxxenue 4 k [lonoxxenuro

«O mopsiKe pacCMOTpPEHUS
oOpalleHui rpaxkaan»

Perucrpaiinon| Jara Bup nepenauu Csenenus o damuinsg, uMs,  |AHHOTALMS Cpox Pesomonust  [OT™Merka 00
bIif HOMEpP | PEruCTpaluu oOparieHust (IO4TOH, | TIOBTOPHOCTH H 00 OTYECTBO (KpaTkoe UCIOJMHEHUSA | (MCHOJMHUTENb,  MCIIOJHEHUU
oOparieHwust o Tenedony, OCYLIECTBJICHUU | 3asBUTENs, aJjpec |COJepKaHUe obparieHus cojiepkaHue  |oOpameHus
3JIEKTPOHHOM MOYTOH ) KOHTpPOJISt oOpareHms) MOpy4eHus,
aBTOp, J1aTa)
[Tpunoxenue 5 k [lonoxxenuro
«O mopsizike pacCMOTpEHHUs 0OpallleHUu i rpaskiaH»
AKypuan
yuyeTa npueMa rpakaaH no Ju4HbiM Bonpocam B MOBY «I1OOII»
NeNe /it Jara npuema damuus, UM, Anpec, mecTo paboThI Kpatkoe Kaxoe mpunsiTo pemienue, Ko npunruman (dpamuims,
OTYECTBO ITOCETUTENS MOCETUTENS COJIepIKaHue KOMY IOpy4YeHa IIPOBEpPKa, MOJIIHCH)
oOpareHus WCIIOJIHEHHE, OTBET

IMOCETUTCIIIO
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